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“BE THE BEST WE CAN BE FOR OURSELVES AND OTHERS”
Midday Supervisor Job description
Job Title:  
Midday Supervisor  

Service/School:  

St Christopher’s CE Primary School 

Grade:  



G1 /Pt1
Hours:      


Lunchtimes
Job Type:  


Permeant  

Responsible to:  

SLT/Headteacher/Governors 
Responsible for:  

N/A
Budget responsibilities:  
None
St Christopher’s CE Primary School is committed to creating a diverse workforce. We’ll consider all qualified applicants for employment without regard to sex, race, religion, belief, sexual orientation, gender reassignment, pregnancy, maternity, age, disability, marriage or civil partnership. 

MAIN PURPOSE OF THE JOB:

A midday supervisor will be part of a team that is responsible for supervising pupils and the school’s premises during the midday break to ensure that the break runs effectively and that the safety and welfare of pupils is maintained. 

This post holder is responsible for ensuring that all county Safeguarding Children policies are adhered to and concerns are raised in accordance with these policies

MAIN DUTIES: 
Supervision

· Supervise pupils in in the lunch area, playground and classrooms (for wet play)

· Encourage pupils to eat their lunch and monitor those who don’t, reporting any concerns to the class teacher 

· Monitor pupils that aren’t engaging in play and feed back any concerns to class teachers 

Organisation

· Set up and put away the tables, chairs and other equipment needed for eating in the lunch area

· Manage pupils’ entrance and exit from the lunch area in an orderly manner 

· Clean up food and water spillages 

Health and safety

· Observe pupils and the environment and take action to minimise any identified health and safety risks 

· Deliver first aid to respond to minor incidents and refer any major incidents to a qualified first aider

· Record details of incidents in line with the school’s reporting procedures 

· Be aware of and support pupils with medical/dietary needs

· Promote the school’s policy around healthy eating to pupils 

· Feed back concerns relating to pupils’ health and safety to a senior member of staff
Behaviour

· Report any incidents of serious misbehaviour to the relevant staff member, in line with the school’s behaviour policy

· Take necessary action to minimise disruption and harm to pupils, in line with the school’s behaviour policy

· Make sure children tidy up after themselves in the lunch area and when using play resources/equipment 

· Follow any directions from class teachers on supporting specific pupils with challenging behavior
Play 

· Organise play activities to encourage pupils to play and make use of play equipment 

· Offer educational instruction where needed to help pupils to share play equipment

· Help to resolve issues between pupils during play activities  

Safeguarding 

· Make sure pupils remain on the school premises during the midday break 

· Look out for any unidentified visitors approaching the school and follow the school’s procedures for approaching/reporting individuals 
Other areas of responsibility

· Read and follow the relevant school policies

· Undertake training required to develop in the role 
For all staff - You have specific responsibilities under Health & Safety legislation to ensure that you:

· take reasonable care for your own health and safety, and that of others affected by what you do, or do not do

· co-operate on all issues involving health and safety

· use work items provided for you correctly, in accordance with training and instructions

· do not interfere with or misuse anything provided for your health, safety or welfare

· report any health and safety concerns to your line manager as soon as practicable.

Accountability

The midday supervisor is accountable to the headteacher.  
Personal and Professional Conduct 

· Uphold public trust in the profession and maintain high standards of ethics and behaviour, within and outside school

· Have proper and professional regard for the ethos, policies and practices of the school, and maintain high standards of attendance and punctuality
· Take part in schools appraisals process. 

Safeguarding and Child Protection

To have a due regard for safeguarding and promoting the welfare of children and young people and to follow all associated child protection and safeguarding policies as adopted by the school and/or ODST.

Health and Safety 

· Promote the safety and wellbeing of pupils 

· Maintain good order and discipline among pupils, managing behaviour effectively to ensure a good safe learning environment. 

· To work in compliance with the School’s Health and Safety policies and under the Health and Safety at Work Act (1974), ensuring the safety of all parties with whom contact is made, such as members of the public, in premises or sites controlled by the school. 

· To ensure compliance of procedures are observed at all times under the provision of safe systems of work through a safe and healthy environment and including such information, training instruction and supervision as necessary to accomplish those goals.

The midday supervisor  will be required to safeguard and promote the welfare of children and young people, and follow school policies and the staff code of conduct.

Please note that this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that the teacher will carry out. The post holder may be required to do other duties appropriate to the level of the role, as directed by the head teacher or line manager.

SELECTION CRITERIA

Job Title: Midday Supervisor 

	criteria
	qualities

	Qualifications 
and training
	· First aid training (or willingness to complete it)


	Experience
	· Working with children or young people is desirable but not essential 

· Experience of managing challenging behaviour in work with children desirable 

· Working and collaborating within a team  



	Skills and knowledge
	· Ability to respond quickly and effectively to issues that arise

· Ability to use own initiative and take action accordingly 

· Effective communication with adults and children 

· Ability to follow instructions from senior team members 

· Ability to have a firm but fair approach to handling behaviour issues in line with the school’s policies 

· Ability to build effective working relationships with colleagues 

· Ability to record all instances of first aid administered on the school’s electronic accident reporting system  (willingness to be trained on the system) 

	Personal qualities
	· Commitment to supporting and understanding pupil needs 

· Uphold and promote the ethos and values of the school

· Maintain confidentiality at all times

· Commitment to own professional development and that of colleagues.
· Commitment to safeguarding, equality, diversity and inclusion



	Special requirements:


	· Enhanced DBS certificate 

· Ability to occasionally attend meetings/events outside normal hours of work for this post.
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 Succeed    ~                   Happy   ~               Independent    ~         Nurtured   ~              Excited 

with perseverance  ~  with respect & honesty ~   and courageous  ~   with compassion  ~   with teamwork
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